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Introduction





	The college admissions process is a breeding ground for anxiety.  The usual reaction to impending doom is to put the stressful thought out of sight and out of mind.  This leads to procrastination, which leads to increased stress, which in turn leads to more procrastination. This pamphlet is designed to minimize the stress associated with the college admissions process by giving students a head start.  


  If let to brew, deadlines approach and tension can build to a feverish pitch.  By consciously thinking about deadlines and goals, the first step in demystifying the application process is already taken. Right now, by reading this guide, you are taking that first move forward to ensuring your future.


	Many strategies you will read about follow along lines of common sense, but other tips may appear counter intuitive. By following our guidelines, utilizing school guidance counselors, and using own judgement, you may surprise yourself as to what you can achieve.





This pamphlet cannot guarantee your admission to a single school.





But, what I can promise is that the strategies presented will increase your chances of getting admitted to the university, college, or graduate school of your choice. �


If Nothing Else, Remember This… 





As you may have already figured out, the most important points of Secrets to College Admissions are bolded. Although these points are crucial to your success, I must stress that it is the overall themes that one should attempt to remember during the time-intensive process of applying to schools. Here are the basics:





Since an admissions officer reads hundreds, even thousands of applications a year, what should be foremost on your mind is standing out from the crowd.


Don’t ever let average scores and grades discourage you from applying to the school of your dreams.


A well-written essay can offset sub-par scores and grades.  


Ivy League schools and other top universities look for well-rounded individuals, not book-worms.














Getting Recommended
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Perhaps the most difficult part of the application process is seeking out and acquiring recommendations from teachers. To avoid puzzled looks and possible embarrassment, there are some steps you can take.





What you need to do before approaching someone for a recommendation. Prepare a folder with biographical information other than the actual teacher recommendation form.  You will give the entire folder to the teacher who’s filling out your recommendation. The added material will come in handy if the teacher has trouble remembering the type of student you were. The information is also useful for teachers who know you well, because they might learn some things that they previously were unaware of. These extra facts come in handy when a teacher tries to remember nice things to say about you. Here’s what to put in that folder:





1- Prepare a short autobiography - This simply means write up a 1 or 2 page summary of your activities, interests, awards, and goals for the future. This is extremely important for those teachers who only know you as an acquaintance. 


2- Along with your autobiography it is smart to include the grade you received in that teacher’s class and a paper or exam that you scored particularly well on.  Many teachers have hundreds of students and it’s hard to remember everybody’s characteristics.  If you didn’t save any material from that specific class you could even give a paper or two that you wrote for another class. That would give the teacher a good idea as to what type of worker you are.                    


3- Go to your high school guidance counselor and get a transcript.  Put it in your folder. Highlight classes that you excelled in.


Note on Timing





Don’t tell your teacher you need the recommendation completed in one or two days.  You should prepare in advance so that a teacher has at least two weeks to complete the necessary forms. Tight deadlines produce low quality results, even from teachers.





Provide a date that the teacher must complete the recommendation by. Create a recommendation deadline for teachers that is weeks before the application deadline. It’s been my experience that teachers, like students, historically wait for the last minute before completing tasks. That extra time will provide a necessary cushion for teachers who are late in filing your recommendations.


When you give your recommendation to a teacher, don’t just assume that it’s going to be completed and handed to your guidance counselor.  Check with your guidance office periodically to see if your recommendations actually come in.





-Should I get recommended by a teacher from a specific department?-





If you wrote on all your applications that you are thinking of going to medical school, then by all means obtain a recommendation from your biology, chemistry, or physics teacher. If you need two recommendations, make sure the teachers are from different departments . If you received a recommendation from your science teacher, try getting a second from the English or history department.  That will really show an admissions officer how well-rounded you are. Getting a recommendation from two biology teachers only puts you into the one-dimensional category, and one step closer to the rejection pile.  





Writing An Essay That Works
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A personal essay to the University of Pennsylvania once read how a student was electrically shocked in chemistry class. He thought it would sound witty- it sounded more like psychosis.





Golden Rule One- You can sound witty, but keep it reasonable. Taking a lighthearted approach to your writing doesn’t mean you should tell a story about a wild and crazy experience. The admissions committee might doubt that you are a serious college candidate.





A well-written essay can turn the average student into an exceptional student. That’s why when applying to Law School I put particular emphasis on mastering the essay.  I had a specific vision about the perfect essay:  The admissions officer would pick up my application and his/her eyes would be glued from the opening sentence. By the closing lines the admissions officer would have tears welling up because the story had been so touching.  Although having another individual so moved emotionally that they break down into tears may appear a bit unrealistic, it is a goal every applicant should shoot for. 





Golden Rule Two- Don’t attempt to write like an intellectual. That means stay away from the thesaurus…don’t mess around with words that you aren’t comfortable using.  The best writing style is simple and to the point.  Check out these two sentences with similar meanings, but contrasting writing styles:  





Missed The Mark:  The conjectural anecdote resulted in a most calamitous insurrection directed at my nostrils.





To The Point:  The hypothetical remark got me a punch in the nose. 





In an attempt to sound like a 19th century English professor, the author of sentence one actually sounds like your common prison inmate.  Your essay should sound like a real human voice. Writing simple doesn’t make you sound stupid, it makes you easily understood. 





You should vary sentence length, mix in a few questions, exclamations, and so forth.  Here’s an example of a varied paragraph:





He jumped off the table and landed right on the floor!  It was the first time froggy had ever violated my explicit orders. Everyone witnessing the incident laughed as I felt the blood rushing to my cheeks from embarrassment. They doubted my training had produced anything but a typical amphibian. Why wouldn’t froggy listen? 


     


Notice how sentence length and sentence structure are both varied.  The paragraph is easy to read, and it’s also fine to use an occasional contraction if it helps the flow of your writing.


 


You might have heard this one before- “Don’t try to sound like someone you’re not.”  This statement runs counter to common sense.  At different times, we’re all creative, intelligent, sympathetic, or original.  Therefore, you have the freedom to present yourself in any way you wish. An admissions committee doesn’t know what you’re really like- it’s up to you to show them.








Top Secret Tip- Many teacher recommendation forms are set up in a grid format that looks something like this: 





Student Characteristics


�
Truly exceptional�
Top 10% of class�
Top half of class�
bottom half of class�
�
Motivation�
�
�
�
�
�
Originality�
�
�
�
�
�
Leadership�
�
�
�
�
�
Creativity �
�
�
�
�
�
Intelligence�
�
�
�
�
�



The categories on the left column are a good indicator of what characteristics that school holds most important.  Keeping this in mind, why not write an essay that displays your mastery of these areas? Try presenting yourself as creative, original, intelligent, and motivated. Understandably, it is a difficult task to fit all those characteristics into one essay.  It may be a good idea to focus on one or two of those attributes instead of the whole list. Careful though, don’t start off your essay like this:





The reason why I am a qualified candidate for your school is because I’m intelligent, original, creative…





That sort of essay TELLS the reader what you’re like. The goal of an essay is to SHOW the reader who you are. You show readers by not blatantly saying you’re creative or original, but by telling a story that implies these characteristics. If you want to show someone how creative you are, tell a story about how you designed a program for local youths or how you wrote an innovative computer program.





-Essay topics to steer away from-





How difficult my life is because of my race or sex  (they’ll see from your application your sex or racial background, no need to beat a dead horse).


How my life has changed because of physical or emotional abuse or anything so sobering it leaves the reader disturbed, not impressed.


3.   Any stories of reckless abandon. 


4.   “Ever since I was 6 I knew I wanted to go to your school…”





-Essay topics that can help you get in-





Light-hearted anecdotes that clue the admissions officer into your true personality.  Careful, don’t try to sound too witty if you’re normally a serious person.  This was always my favorite essay style because light-hearted stories can also have deep meanings. The law school essay I include was about how I worked with some old folks over the summer. I started it out as a comical look at the institution, with bizarre things going on. But by the end of the essay my tone had sobered and my closing line went something like this…”Life is more than a series of breaths.”  I kept it lighthearted, but there was a message waiting at the end. 


How you learned from failure. Humans like other humans who are modest and not arrogant. Admitting that you are not perfect can be the perfect strategy (especially recommended for Ivy-league candidates. Ivy-leaguers typically write about their incredible accomplishments, so by writing about a failure, you’ll break the mold.)  


Use your imagination…the best essay I have ever read came from an individual who wrote about his walk home from class.  As he strolled along he imagined magical flames emanating from his hands.  It kept my eyes glued to his essay because of its original and interesting story. Careful though- be original, but don’t sound psychotic or mentally unstable.  Remember you’re supposed to be getting into college, not a psycho ward.


If you’ve done something you’re particularly proud of that’s not included or stressed enough in your application elsewhere, why not let the admissions committee know about it? (Remember, my own essay was about how I designed a unique program). If it was important to you, then it’s worth writing about.





Here are some examples of successful application essays.  You can use them as a rough guide





-This first essay does a good job of capturing the reader’s attention-  





ESSAY 4B: Please describe a significant experience.








The only signs of life came from faint movements their bodies made when inhaling and exhaling the surrounding air. Most of the patients did not even blink as Bob Barker, host of “The Price is Right,” somehow held his viewers in a hypnotic trance. Others maintained slouched postures as they dozed off in their wheelchairs. Ben and Gene, however, danced spastically while quietly chanting unrecognizable hymns. Ninety-four year old Mary was discreetly wheeling herself out of the recreation room. A shaggy looking maintenance man, with the name Ronnie embroidered on his stained uniform, was viciously tearing apart the room’s air conditioning unit. 


Despite this less than ideal environment, my summer internship as a recreational therapist in this long-term health care facility remained unchanged. “Current Events at 11:00” was boldly displayed on the doors and cork-boards throughout the building, and it was my job to facilitate a discussion with this diverse group of brain-injured people. 


To more than a few jeers from the crowd, Bob Barker’s entrancing powers suddenly evaporated as I turned off the television.  I convinced our two talented dancers to join the rest of the group, while steadily wheeling Mary back into the room. I sat down with my usual copy of the Boston Globe. A picture of families splashing and running along the coast of a sandy beach immediately seized my attention. Some patients also caught a glimpse of the striking photograph and conversation erupted. The group ranged in age from twenty-one to one-hundred-one, but it did not matter, everyone had a story to tell about their days of summer fun. I could not deny a sense of longing in their voices, as tales of sand and sun sounded like intangible dreams from a remote past.   


	Our dialogue was cut short by the squealing sounds of the lunch cart, signaling the end of our current events session. I bolted down to the recreation office while visions of a beach-related activity flooded my mind. I eventually acknowledged that for medical and safety reasons it would be impossible for patients to leave facility grounds. The focus of my thoughts shifted to images of an artificial beach within the institution. I immediately remembered the second floor patio which was outdoors and easily accessible. When I threw my ideas at the office, everyone was skeptical because of a shortage of staffing, but after two days I was able to enlist an enthusiastic group of volunteers, including kitchen workers, interns and even Ronnie our maintenance man. 


With my list of volunteers complete I was given permission to coordinate the event I coined “Water World.” I was, however, cautioned by the department head to keep the number of drownings to a minimum. Days before the program, patients painted summertime collages and decorated the patio with their artwork. The morning of the big event I mass produced water balloons, filled spray bottles and distributed sunglasses. Other staff members looked puzzled as they saw me roaming the facility soaking wet even hours before “Water World” was set to begin. When all the patients were assembled we started with a water balloon toss competition. Patients that I had rarely seen move a finger flung balloons like armed grenades. Lenny, a usually reserved and quite grumpy eighty-three year old man, hurled his balloon an estimated ten feet. It was rumored that staff members heard Lenny chuckling as over six people became victims to his flawless throws.	


Other games and competitions followed, but the outcome was the same. Patients were moving muscles, and not just in their arms and legs, but the rarely utilized fibers required for smiling and laughing. Bob Barker’s passive followers were briefly transformed into active human beings. Expanding rib cages were no longer the only signs that these people were alive. Animated expressions, roaring laughter and spirited personalities were proof that life was more than just a series of breaths.        	





-This second essay offers a whimsical view into the applicant’s life.-


3A. ESSAY: IN ORDER FOR THE ADMISSIONS STAFF OF OUR COLLEGE TO GET TO KNOW YOU, THE APPLICANT, BETTER, WE ASK THAT YOU ANSWER THE FOLLOWING QUESTION: 


ARE THERE ANY SIGNIFICANT EXPERIENCES YOU HAVE HAD, OR ACCOMPLISHMENTS YOU HAVE REALIZED, THAT HAVE HELPED TO DEFINE YOU AS A PERSON? 


�


I am a dynamic figure, often seen scaling walls and crushing ice. I have been known to remodel train stations on my lunch breaks, making them more efficient in the area of heat retention. I translate ethnic slurs for Cuban refugees, I write award-winning operas, I manage time efficiently. Occasionally, I tread water for three days in a row. 


I woo women with my sensuous and godlike trombone playing, I can pilot bicycles up severe inclines with unflagging speed, and I cook Thirty-Minute Brownies in twenty minutes. I am an expert in stucco, a veteran in love, and an outlaw in Peru. 


Using only a hoe and a large glass of water, I once single-handedly defended a small village in the Amazon Basin from a horde of ferocious army ants. I play bluegrass cello, I was scouted by the Mets, I am the subject of numerous documentaries. When I'm bored, I build large suspension bridges in my yard. I enjoy urban hang gliding. On Wednesdays, after school, I repair electrical appliances free of charge. 


I am an abstract artist, a concrete analyst, and a ruthless bookie. Critics worldwide swoon over my original line of corduroy evening wear. I don't perspire. I am a private citizen, yet I receive fan mail. I have been caller number nine and have won the weekend passes. Last summer I toured New Jersey with a traveling centrifugal-force demonstration. I bat 400. My deft floral arrangements have earned me fame in international botany circles. Children trust me. 


I can hurl tennis rackets at small moving objects with deadly accuracy. I once read Paradise Lost, Moby Dick, and David Copperfield in one day and still had time to refurbish an entire dining room that evening. I know the exact location of every food item in the supermarket. I have performed several covert operations for the CIA. I sleep once a week; when I do sleep, I sleep in a chair. While on vacation in Canada, I successfully negotiated with a group of terrorists who had seized a small bakery. The laws of physics do not apply to me. 


I balance, I weave, I dodge, I frolic, and my bills are all paid. On weekends, to let off steam, I participate in full-contact origami. Years ago I discovered the meaning of life but forgot to write it down. I have made extraordinary four course meals using only a mouli and a toaster oven. I breed prizewinning clams. I have won bullfights in San Juan, cliff-diving competitions in Sri Lanka, and spelling bees at the Kremlin. I have played Hamlet, I have performed open-heart surgery, and I have spoken with Elvis. 


But I have not yet gone to college. �
�
�





  The Importance Of Extracurriculars
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The common fallacy about activities is “the more the better.”  That doesn’t hold up because admissions committees can see through an application that has too much extracurricular gravy. If the activity is important then by all means include it. A short list of activities may give more credence to your application than a long one.  


Extracurriculars also give you the opportunity to separate yourself from the other applicants.  Schools can only accept a certain number of debate team, varsity lettered, class secretary photocopies. What they need and want are individuals who will add some variety to the student body. If you’ve had a unique job or activity don’t hesitate to include it in your list.   





    


Cracking The Ivy League
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Thousands of students apply for a chance to attend these prestigious institutions. Only a small percentage of those students are actually admitted. Here’s a few suggestions:





Think about it, who’s the typical student that applies to the Ivy League? They’ve got high SATs, GPAs through the roof, and extracurriculars like debate team and student government.  There is a term for these candidates- they’re your typical nerds. Despite the commonly held belief that nerds are the only ones who get an Ivy League education, it’s simply not true. The typical nerd often gets rejected because besides stellar academics, they have little else to offer.





Ivy League admissions officers don’t look kindly on the typical nerd because he/she is active in school but not much else. If you’re ranked in the top ten percent of your class, are in the honor society, have stellar SATs, and are class treasurer you fall into the nerdy department, but there’s still hope. Everyone else who is applying to Ivy League schools probably has similar credentials. Distinguishing yourself from your fellow competitors therefore becomes paramount. 





Extracurriculars are looked at in-depth by Ivy officers.  Remember quantity counts little, it’s quality that is important. A few unique extracurriculars can go a long way. Instead of jotting in your application how you were class secretary, it might be more beneficial to include activities that are unique in some way. Maybe you do part time illustrations for a local publication, or maybe you train show ponies on the weekend.  These activities can make you rise above a sea of nerds.        


    


Since Ivy applicants usually have comparable scores and grades, the essay is used as a way to single out particularly talented individuals. Your uniqueness should really shine in your Ivy essay.  Come up with an original idea, and don’t be afraid to take a chance. The typical nerd is someone who stays within the lines and is unwilling to take chances (after all, it could damage his/her GPA). So create an essay with a little life, and you’re one step further away from the typical nerd, and one step closer to an acceptance.





Grade Trends
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One factor that can play a huge part in the admissions process is whether your grades are improving or faltering during the time of your application.  Since most students apply to college senior year of high school, that means junior year grades are scrutinized most closely by admission officers. It is possible that a poor freshman and sophomore year showing can be offset by high marks during junior and senior year.  This was one of the main reasons I succeeded when applying to law school.  My freshman and sophomore grades in college were filled with Cs and Ds, but when junior year came around I scored As in almost every class.  


	Another pitfall to lookout for is catching senioritis.  Senioritis refers to the lack of motivation some high school seniors develop as a result of having all their college applications completed.  I developed chronic senioritis during the second semester of my senior year of high school and it cost me dearly.  University of Pennsylvania, who had invited me numerous times to its campus, gave me a call in April and asked, “Brian, are those grades for senior year correct?”  I had to bite my lip and tell them it was accurate.  I got a rejection a week later. So, make sure you go the last lap and finish out senior year with grades consistent with your past academic record.





The Interview
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For students with exceptional grades and SATs the interview acts as a means to solidify your place at the top universities. The other side to that coin is that if you mess up at your interview it might open up the door for less qualified candidates who excelled at the interviewing process.   





Here are the essentials:





Some interviews take place at the college themselves, but my experiences at interviews took place at alumni houses.  That means if a college wants to interview you, they’ll call you and set a date and time at a local graduate’s house. Make sure you get the directions and time down pat.  You don’t want to drive around looking for the correct house and wind up an hour late. You also don’t want to show up during the family dinner.


Don’t think that showing up an hour early will make you look good.  This could inconvenience your interviewer.  There’s no crime showing up right on time, it shows you got your act together and can keep a schedule.


What to wear?  For men, I recommend overdressing as opposed to under-dressing.  I recommend wearing your typical suit.  If you don’t own one then going with the simple shirt and tie is good enough. For women, the same overdressing philosophy holds true. Wearing your standard skirt and blouse is highly recommended. Remember, going to your interview in a T-shirt and jeans may signal to your interviewer that you could care less about getting admitted or rejected.  


Alumni interviewers are typically more gung ho about their school than the usually graduate, so be careful not to say something derogatory about their school.  





-What are the most common questions asked at a college interview?-  


 


1- Why’d you choose our school?


2- What about our school impressed you the most?


3- Tell me a bit about yourself? 


    


Wake-up call - You can’t really ad-lib these questions. You’ll have to think out and prepare your answers before the interview. 





To answer the first two questions, you’ll have to do your homework about the school in order to nail them.  You don’t have to learn everything about a school, you only have to learn specific facts relevant to you.  If you want to be an engineer don’t tell them that you’ve chosen their school because of the reputation of the dining halls.


	The third question is more open ended and it seems simple enough.  But, it is extremely difficult to come up with your most important attributes right on the spot.  You should try to come up with five interesting things that define you as a person. So, when the interviewer asks you about yourself you don’t return a blank stare.





Remember, preparing for an interviewer’s questions does not mean memorizing an exact script.  It is better to have a rough outline of points and topics that you want to touch upon.  The interview is a conversation between two people, it’s not about dictating a pre-planned speech.    





Here are some other interview tips:





Keep up with current events. An interviewer usually chats about current events to break the ice. If your interviewer says, “Wow, can’t believe what’s happening in Bosnia” and you respond, “Isn’t that where the Road Rules Winnobago got a flat?” Your interviewer will think you’re into MTV and not much else. At least read the morning paper before your interview, it could save you from an embarrassing slip-up.


 


Interview conversations may never even touch upon academics.  An interviewer may simply chat about whatever he or she would like to talk about.  In these circumstances it’s more difficult to control how well the interview goes.  If your interviewer starts talking about his speedboat then even the best of us might sink if speedboats aren’t our thing. The key in this situation is to casually alter the focus of the conversation.  If your interviewer is bent on chatting speedboats you can say something like, “When I worked in Cape Cod all I saw were speedboats.”  Your interviewer might next say, “Ohh, you worked in Cape Cod…what was that like?” In this instance you correctly used a transitional statement to bring the interviewer’s focus on something you are an expert on. 





A common mistake a candidate can make at an interview is giving loads of “yes” and “no” responses.  When your interviewer asks, “Did you enjoy mock trial” a simple answer is not enough.  Let the interviewer know what you liked or didn’t like about it. Remember, a conversation is a dialogue between two people, it’s not an interrogation and you’re not on the witness stand, so it’s smart to expand your “yes” answers as much as possible.      








Application Nitty Gritty
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You should break down your schools into three categories-  safety, probable, and reach.





Safeties are schools that you are very likely to get into. 


Probable schools have students with similar grades and SAT scores that you have.


Reach schools are universities whose average students possess SAT and GPAs well above yours.





Most guidance counselors will tell you to disperse your choices equally between the three categories. That works, but there’s a way to increase your chances of getting into a reach school. Apply to a similar number of safeties and probables, but send out applications most generously to your reach school.  Here’s the logic behind that suggestion:  





The odds are, you will get into your safety schools and a few probables. So, why not put more effort into schools you dream about getting into? If you apply to ten reach schools, the odds are you might get into one or two.  Wouldn’t spending a little more time filling out applications be worth it if one of the top schools saw something impressive about you?  Here’s the optimal breakdown I suggest when applying: 





4 safety schools    


5 probable schools


10 reach schools





Applying to this amount of schools will undoubtedly cost you time and money.


If finances or time limits prevent you from applying to 19 schools, the more traditional breakdown is an acceptable alternative: 





3 safety


3 probable


3 reach





Careful: Never dip below two safety school applications.    





Miscellaneous Rules Of Thumb





Application Terminology





waitlist- the admissions committee has reviewed your application but they are waiting to see how the other applicants match up before they make a final decision.  Only a small number of applicants are accepted after being placed on the waitlist.    





hold- the admissions committee has glanced at your application but has not made any decision as to your status.  You could be waitlisted, accepted, or rejected.


Many students try to get a jump on the application process by constantly calling up schools and requesting an application before the school has made them available. My advice is to take the application process with a relaxed attitude. Get all your forms in on time and you can be assured fair treatment. If you continually harass the admissions office, you may be blacklisted and get a rejection come around March or April.


Don’t do your application in pencil.


Don’t wait to the deadline to mail in your applications- next year’s class may have already been filled.


Guidance counselors are influential people.  If you do get rejected or wait-listed from a school that you felt you should have gotten into, tell your guidance counselor to call the school.  If your counselor gives the school the impression that they made a mistake in not accepting you, it’s unlikely, but possible to get the decision changed.








Glossary�
�



Advanced Placement courses�
High school courses that lead up to an examination that can, depending on a student's score, result in college credit. AP courses are generally looked upon favorably by college admissions officers as evidence of a challenging high school program.�
�
IB�
International Baccalaureate. IB courses focus on critical thinking and writing and were designed to provide an international credential for university entrance. Like APs, IB courses can result in college credit and are considered more rigorous than standard high school courses. Some high schools award IB diplomas upon the completion of a certain sequence of IB courses. �
�
lab sciences�
High school science courses which supplement textbook study with hands-on experimentation. Examples include biology, chemistry, and physics. Other courses, such as economics, may be considered scientific disciplines, but do not qualify as lab sciences. Consult your guidance counselor or your prospective college's admissions office for further details. �
�
National Merit Scholarship�
A distinction awarded upon the basis of a high school junior's score on the NMSQT/PSAT (National Merit Scholar Qualifying Test/Preliminary Scholastic Aptitude Test). Those scoring at or above certain level are eligible to apply for a limited number of National Merit Scholarships. NOTE: The test may be administered for practice during the student's sophomore year, but only the junior year score counts.�
�
transcript�
Your high school academic record. Your guidance counselor or school registrar compiles this listing of all your courses, grades, and standardized test scores. Your college will likely ask for official copies of your transcript. They should be signed across the seal by the appropriate school official and shouldn't be opened.�
�
weighted GPA�
Some high schools add 0.5 grade points to grades earned in AP or IB courses to reflect their unusual level of difficulty. If you have taken such courses, your GPA may be considered weighted. Some colleges convert weighted GPAs to standard GPAs for the purposes of comparison.�
�
college�
Though the term "college" is commonly used to describe many types of post-secondary education, it is also used to describe a particular kind or subset of educational institution. "College" can be used to distinguish solely undergraduate institutions from those which also maintain graduate programs. Within a given school, its "colleges" may be its areas of study, like the "College of Arts and Sciences" or the "College of Architecture." �
�
community college�



Also known as "junior" or "two-year" college. These schools provide college courses for recent high school graduates and adults in their communities. Community colleges generally have fewer admissions requirements than four-year institutions and courses typically cost less than comparable courses at four-year schools. Most community colleges award two-year associates degrees, though some are now awarding bachelors. Many students use community college as a springboard to a four-year college or university.�
�
concentration�
A concentration is a grouping of courses in a certain area like feminist theory or global economics. Concentrations are generally offered as supplements to majors or minors and as such require fewer courses than either. When investigating schools, it can be helpful to look over their lists of majors, minors and concentrations in order to make sure that a good number of courses in your areas of interest are present.�
�
Ivy League�
The athletic conference that boasts academic powerhouses Brown, Columbia, Cornell, Dartmouth, Harvard, Penn, Princeton, and Yale. Acceptance to an Ivy League school is considered the brass ring of the application process, although many argue that an equal–if not better–education can be achieved at many other non-Ivy League schools. �
�
private counselors�
You may consult private counselors as you prepare to select and apply to colleges. They may operate as consultants or as employees of educational service providers such as Kaplan or the Princeton Review. Private counselors can help you assess your personality and academic needs to form a list of desirable college attributes. They can also assist you in figuring out where and to how many schools you should apply to. Private counselors can give you more attention than the average high school guidance counselor, but they can be pricey.�
�
university�
Though we use the term "college" to describe all post-secondary schools, you may be applying to universities as well as colleges. There can be some important differences: Universities generally support both undergraduate and graduate programs and tend to be larger than colleges. You may find more research opportunities at a university, but you might get more attention from professors at a college.�
�
ACT�
The ACT Assessment is a curriculum-based college admissions test. This means that the multiple choice questions on the ACT are a measure of what you've learned in your high school classes rather than aptitude or IQ. The ACT tests the following four subject areas: English, Mathematics, Reading, and Science Reasoning. ACT results are accepted by most U.S. colleges.�
�
College Board�
The College Board is a not-for-profit organization that administers many standardized tests including the PSAT, SAT, SAT II, and AP tests. You will register with the College Board when you take any of these tests. Additionally, the College Board offers official test prep materials, a scholarship search, a personal inventory tool, and educational loans. �
�
PSAT�
The Preliminary Standard Aptitude Test (PSAT) is administered by the College Board. You may take the PSAT in order to familiarize yourself with the test and kinds of questions you'll encounter on the SAT. The PSAT is also used as the qualifying test for the National Merit Scholar competition. This test is usually taken during the junior year of high school, but a practice PSAT may be given during the sophomore year. Like the SAT, the PSAT use multiple choice questions to test verbal and mathematical reasoning ability.�
�
registration�
Registering on time is an important part of doing your best on admissions tests. Generally, registration involves filling out a form with your personal information, indicating your testing site preferences, and submitting a fee. Register as early as possible and you'll have a good chance of getting your first-choice test site. Consult the College Board or ACT Web site or your guidance counselor at least two months before your desired test date to begin the process.�
�
SAT�
The Standard Aptitude Test (SAT), administered by the College Board, is the most widely-used college admissions test. The SAT uses multiple choice questions to assess verbal and mathematical reasoning ability. The SAT is taken by college-bound high school students during their junior and/or senior years.�
�
SAT II�
The SAT IIs assess knowledge in various high school subject areas. Most colleges require the Writing test, some version of the Math test, and a foreign language test. Even colleges that don't require the SAT IIs will usually review the scores as additional info about a student's abilities. Students tackle these tests in the spring of junior year and the fall of senior year. If the test is linked to a specific subject like Chemistry, it's best to take the test as 





soon as possible upon the completion of the course.�
�
test prep�
Preparing students for the college admissions tests is big business. There are books, videos, CD-ROMs, and classroom courses designed to help you do your best on the tests. It is wise to do some sort of prep, if only looking over the informational packet about each test to familiarize yourself with the number and type of questions you'll be expected to answer. Beyond that, expect to shell out both time and cash for other prep methods. And don't expect miracles -- you'll have to do some hard work to make any kind of test prep successful.�
�
electronic applications�
An alternative to traditional paper applications, electronic apps can take several forms. Some schools allow you to print application forms from their website or a CD-ROM which you can fill in by hand and send to the admissions office. Other schools support online applications which you can fill out and submit over the Web. If you decide to apply electronically, you won't have to wait to receive materials in the mail and you may even save some postage. Best of all, applying electronically will get your application in the hands of admissions officers that much sooner.�
�
hook�
When you write your admissions essays, you'll want to engage your readers quickly. Using your "hook," a unique personal trait or experience, is one way to achieve this goal. If you're a dedicated and accomplished cellist, or have trekked through the Himalyas, these might make good starting points for college essays. Your hook will be something about you that's unique and interesting.�
�
online applications�
Online applications are a specific type of electronic application. When you use an online app, you'll submit your personal and academic information to the school over a secure Internet site – no envelopes to address, no stamps to attach. You will, however, probably be required to supplement your online app with hard copies of your transcript, letters or recommendation, etc. ��
�
transfer�
Despite your best efforts, you may find that your chosen school isn't the perfect fit. Or, you may start out at community college and decide that it's time to attend a four-year univeristy. In either case, you may need to transfer to a different school. Transferring can be a tricky process, especially when it comes time to figure out how many of your previously earned credits will count at your new school. To make your transition as simple as possible, request application materials from prospective schools as early as possible and figure out how your credits will be accounted for BEFORE you apply. Once you're in, take advantage of transfer student resources designed to help you get comfortable in your new setting.�
�
commerical loans�
Commercial loans, also known as private or alternative loans, are available through several financial services providers. To qualify, you must pass a credit check, and the interest rate will be higher than that of a Direct or FFEL Stafford or Perkins loan. For these reasons, it is wise to investigate such low-interest, federally-sponsored options before applying for a commercial loan. In addition, beware scholarship scams that are simply commercial loans in disguise.�
�
co-op�
Cooperative education (co-op) integrates classroom study with paid, supervised work experiences. These jobs are part- or full-time and may lead to academic credit.�
�
Direct Loans�
Direct Stafford Loans are low-interest education loans made by the federal government to students and parents. These loans may be either subsidized or unsubsidized and several repayment plans are available.�
�
EFC�
The Expected Family Contribution (EFC) is the total amount of their collective assets and income that a student and his/her family are expected to contribute towards the cost of college. The federal government determines the amount of the EFC based on the information you supply on the FAFSA and the total cost of attendance for the college of your choice. (The total cost includes tuition, room and board, books, transportation, and other personal expenses.) You will fill out the FAFSA each year and will thus get a unique EFC for each year of college.�
�
FAFSA�
The Free Application for Federal Student Aid (FAFSA) is used to apply for federal student financial aid, including grants, loans, and work-study. In addition, it is used by most states and schools to award non-federal student financial aid. The form is a snapshot of your family's financial situation including income, debt, assets, etc., for both the parents and the student. You will have to fill out the FAFSA every year that you are in college. �
�
fellowships�



Fellowships and scholarships are available to students in most disciplines, and they are sponsored by colleges and a broad range of organizations and institutions. Fellowships offered by organizations are often allocated in monthly stipends and can usually be used at any university. Fellowships are more common at the graduate level, but some undergraduate scholarships do exist. Additionally, there may be grant and fellowship money available for specific research projects or study abroad. Contact your major department, financial aid office, or career center for more information.�
�
FFEL�
Federal Family Education Loan (FFEL) Program Stafford Loans are low-interest education loans made by private lenders to students and parents. These loans may be either subsidized or unsubsidized, and there are several repayment plans available.�
�
financial aid�
The term "financial aid" is used to describe the combination of loans, scholarships, grants, and work-study that will help you pay for college. �
�
FSEOG�
Federal Supplemental Educational Opportunity Grants (FSEOG) are government-sponsored, college-administered loans awarded to exceptionally needy students. Eligibility for FSEOGs is determined by the federal government and the program gives priority to students receiving federal Pell Grants. FSEOGs are awarded by each school from available federal funds. There is no guarantee that each school will have enough funding to award an FSEOG to every eligible student.�
�
grant aid�
The most sought after type of financial aid, grant aid does not have to be paid back. You may receive grant aid on the basis of either need or merit, and it may come from your school or the federal government. Federal grants include the need-based Pell and Federal Supplemental Educational Opportunity (FSEOG) grants.�
�
Hope credit�
A nonrefundable federal income tax credit equal to all of the first $1,000 "out-of-pocket" payments for qualified tuition and related expenses and 50% of the second $1,000, for a maximum $1,500 per student, per year. The Hope credit applies to the first two years of post-secondary education. You may not claim both the Hope Credit and the Lifetime Learning Credit (see below) for the same student.�
�
Lifetime Learning Credit�
The Lifetime Learning Credit may be claimed for the qualified tuition and related expenses of the students in the taxpayer’s family who are enrolled in eligible educational institutions. Through 2002, the amount that may be claimed as a credit is equal to 20 percent of the taxpayer’s first $5,000 of out-of-pocket qualified tuition and related expenses for all the students in the family for a maximum of $1,000. Individuals with modified adjusted gross incomes of $50,000 or more and joint filers with modified adjusted gross incomes of $100,000 or more are not eligible for the Lifetime Learning Credit.�
�
merit-based aid�
In general terms, merit-based aid is any form of financial aid not based on demonstrated financial need. Merit-based aid, which can take the form of grants, scholarships, or loans on favorable terms, is generally granted by each school and/or its alumni associations and wealthy benefactors. You may qualify for it by meeting a certain academic requirement, such as grade point average, test scores, or career goal. Alternatively, you may qualify through an essay competition or the like. Your financial aid package may include both need- and merit-based aid.�
�
need-based aid�
If the Cost of Attendance (COA) for your college exceeds your Expected Family Contribution (EFC), you will be eligible for need-based aid to cover the difference. You may be awarded a financial aid package that consists of a combination of grants, scholarships, loans, and work-study. The total amount of your package will be determined by a combination of demonstrated financial need, federal award maximums, and your school's available funds.�
�
Pell grants�
Given by the Federal Government, these grants are awarded to those students demonstrating exceptional financial need. Pell grants do not need to be paid back.�
�
Perkins Loans�
Awarded by the student's school, these low-interest loans (5%) are given to students (both undergraduate and graduate) that demonstrate exceptional financial need. Repayment of this loan begins 9 months after the student graduates, leave school or drop to less than half-time student status.�
�
Plus Loans�
This is an unsubsidized federal loan for parents or legal guardians of dependent undergraduate students. This 





loan allows parents to borrow all or some of the difference between financial aid received and the cost of attending the school, including room, board, and other charges. The PLUS is not based on need, so the FAFSA is not required.�
�
PROFILE�
The CSS/Financial Aid PROFILE is a customized financial aid application form required at certain colleges, which collects additional financial information to determine eligibility for institutional aid.�
�
scholarships�
A type of financial aid which does not require repayment or employment and is usually awarded to students who demonstrate or show potential for achievement–usually academic–at that institution.�
�
Stafford loans�
These loans, both subsidized (need based) and unsubsidized (non-need based), are guaranteed by the federal government and available to students to fund education. Federal Stafford Loans are the most common source of education loan funds. They are available to both graduate and undergraduate students. See also Direct Loans and FFEL. �
�
Student Aid Report (SAR)�
The official notification sent to the student four to six weeks after filing the FAFSA. This report explains your FEC in relation to your school's expected cost of attendance. Students may be required to submit this document to the financial aid office at the college they decide to attend.�
�
subsidized / unsubsidized loans�
Subsidized loans are based upon financial need. With these loans, the interest is paid by the federal government until the repayment period begins and during authorized periods of deferment afterwards. Unsubsidized loans are not need-based, so all students are eligible to receive them. Interest payments begin immediately on unsubsidized loans, although you can waive the payments and the interest will be capitalized.�
�
work-study�
An institutionally or federally-funded employment program that provides student with part-time jobs–generally 10 to 15 hours per week–for students who are in need of earnings to help meet a part of their educational cost.�
�
career office�
This is one of the offices you should get to know early on in your college career. With help ranging from resume tips to interview techniques to finding an internship, it's the place to go for anything related to finding a job. �
�
freshman fifteen�
The extra weight gain–about 15 pounds–associated with freshman year. Late night snacks, mass amounts of beer, and constant availability of food are usually the culprits behind this non-academic growth. �
�
Greek system�
The common governing body for fraternities and sororities. These organizations vary in their role, size, mission, and traditions from college to college. First and foremost, they act as a social outlet from the rigors of intensive study. These organizations have espoused high ideals of friendship and service since the founding of Phi Beta Kappa in 1776.�
�
internships�
These are part-time or full-time opportunities to gain professional work experience while in college. Some interns are paid, while others receive college credit. Either way, the experience is invaluable to anyone looking for employment after college. This means you.�
�
orientation�
Most schools offer orientation for incoming students to help ease the transition from high school to college. During orientation (which can last a couple of days to over a week) students have the opportunity to participate in a variety of programs and information sessions that allow them to experience a small taste of what their undergraduate years will be like.�
�
study abroad�
While in college, many students choose to spend time studying in a foreign country. During their stay there, students are immersed in the culture, history, and academic-life of their chosen destination. Once dismissed as playtime, studying at a school overseas is being transformed into an academically rigorous program on par with many American institutions.�
�



Conclusion





	Although it is impossible to get into the head of every admissions officer in the country, I do believe that following the suggestions in this guide could turn a few skinny letters into thick envelopes. Remember that you can help your dreams by presenting yourself in the best light possible. Most admissions officers won’t get a chance to meet and speak with you personally. The only knowledge they have of you is the application you present.  So, make that introduction count, put in the effort, and more likely than not you’ll get the results you desire. Have fun at college and I wish you all the luck in the world.





 Secrets to College Admissions in a Nutshell





Create a teacher recommendation folder that contains material in addition to the actual recommendation form.


Prepare a short autobiography.


Include your grade, a paper, or exam that you scored particularly well on.


Get a transcript from your high school guidance counselor.


Provide a date that the teacher must complete the recommendation by.


Check with your guidance counselor periodically to see if your recommendations are actually in.


If you need two recommendations, make sure the teachers are from different departments.


A well-written essay can turn the average student into an exceptional student.


You can write witty without sounding idiotic.


Don’t attempt to write like an intellectual.


Writing simple doesn’t make you sound stupid, it makes you easily understood.


An admissions committee doesn’t know what you’re really like, it’s up to you to present yourself the way you wish.


The goal of an essay is to show the reader who you are.


Light hearted stories can also have deep meanings.


A short list of activities may give more credence to your application than a long one.


If you continually harass the admissions office, you may be blacklisted.


Don’t do your application in pencil.


Don’t wait to the deadline to mail in your applications.


If you do get rejected or wait-listed from a school you felt you should have gotten into, ask your guidance counselor to find out what happened.


Ivy League admissions officers don’t look kindly on the typical nerd because he/she is active in school but not much else.


Distinguishing yourself from competitors is paramount.


Ivy League essays are particularly important.


Junior year grades are scrutinized most closely by admissions officers.


Do your homework about the school you are interviewing at.


Keeping up with current events can lead to a successful interview.


Interview conversations may never even touch upon academics.


Break your schools up into three categories- safety, probable, and reach.


Never dip below two safety school applications. 
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